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Nevada

ARCHIVES AND RECORDS PROGRAM                 FINANCES

STAFFING

HOLDINGS 4

1ACCESS TO RECORDS IN STATE ARCHIVES
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Entered the Union: 1864

Population (est. 1994):
1,457,000 Rank:  38/50

Land Area (square miles):
109,806 Rank:  7/50

State Historical Records Coordinator:
Guy Louis Rocha, State Archives and Records

Administrator
Nevada State Library and Archives

100 Stewart Street, Carson City, NV 89710
Telephone: (702) 687-8317

Internet:  guyrocha@unr.edu

Deputy Coordinator:
Peter Bandurraga, Nevada Historical Society

State Archives Established: 1965

State Records Management Initiated: 1967

Archives and Records Management Placement
Department of Museums, Library and Arts, Division of
State Library and Archives, Archives and Records

Total State Govt Expenditures (1993):
$3,150,967,000

Total Budget, Archives and Records Management (FY
1994):

$285,382
Percent of Total State Expenditures Allocated to
Archives and Records: 0.009 %

State Archives funding has been relatively stable over last
2 years.

State Government FTEs (1992):
19,142

Archives & Records FTEs (1994):
Total 5

Archives 2.45
Records Mgt 2.45
Other .10

Number of Archives/Records FTEs per 1000 State
FTEs:

0.26
Average earnings for all full-time state employees

(Oct. 1992): $32,856 per year
Salary ranges for entry level professionals

Archivist I $24,259-31,287
Records Manager I $24,259-31,287

State Archives
Paper records Government 7,482 cu. ft.

Nongovernment 0 cu. ft.
Microfilm (total no. of rolls) 4,392 rolls
Computer generated 3 reels
Photographs 14,000 items
Films, videos, audio tapes 4,634 items
Maps, blueprints, drawings 360 items
Books, other printed 2,926 items

Records Center
Paper records Government 10,548.6 cu. ft.

Nongovernment 0 cu. ft.
Microfilm (total no. of rolls) 7,059 rolls
Computer generated 36 tapes
Photographs 1 cu. ft.
Microfiche 526 lin. in.

Reference services provided (FY 1994)
Individual daily visits240
Mail requests 233
Telephone requests1,350

Reference activity has been relatively stable over last 2
years.

Services provided free of charge:
Use of reference room
Faxes of documents or finding aids
E-mail for receiving/responding to requests
Commercial use of documents/photos

cont.

Arrangement and description activities (FY 1994)
Records arranged and described 1,408 cu. ft.

(15 series)

 Descriptions of holdings are provided through:
Networks: RLIN,

CLAN System (photographs)

Nonelectronic finding aids available at State Archives
describe  50% of the holdings at the record group and
series level.

cont.
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FACILITIES

SERVICES TO STATE AND LOCAL GOVERNMENT AGENCIES

MICROGRAPHICS PRESERVATION POLICIES AND SERVICES
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Reference services,  cont.

Services provided for a fee:
Answers to in-state and out-of-state mail and
telephone
   requests
Photocopies of documents or finding aids
Certified copies

State Archives Building

(building rent paid to State Buildings and Grounds)

Constructed: 1990-92

Total storage capacity: 16,200 cu. ft.
Percent now occupied: 41%

Will be full in 10+ years
Major renovation/addition planned

Existing environmental controls (NFPA standards):

100% year-round temperature controls
100% year-round humidity controls
100% fire detection
100% fire suppression

State Records Center
(building rent paid to State Buildings and Grounds)

Constructed: 1990-92

Total storage capacity: 12,000 cu. ft.
Percent now occupied: 88.5%

Already full to capacity
Major renovation/addition planned

Existing environmental controls (NFPA standards):

100% year-round temperature controls
100% year-round humidity controls
100% fire detection
100% fire suppression

Technical assistance provided by (FY 1994):
No. completed 1,182 (state agencies)

230 (local govt officials)
123 (nongovt repositories)

No. of agencies served 400 (state agencies)
70 (local govt officials)
90 (nongovt repositories)

No. of local government units (1992):
16 counties 17 school districts
18 municipalities 160 special districts

Services to state and local government agencies
Training and consultation
Publications
Labor in agencies (inventorying, processing, conservation)

State Archives also provides advice by telephone or mail to
nongovernment repositories.

State Archives has authority to accept original archival
records from local governments

Department of Administration, Printing and Micrographics
Division provides centralized micrographics services for
state and local government agencies.  It was transferred to
Archives and Records in July 1, 1995.

State Archives has not experienced redox problems in its
microfilm holdings.

State Archives stores security microfilm for state
government agencies.

Preservation activities by State Archives (FY 1994)
3,425 items (137 cu. ft.) rehoused

State Archives does not have a written preservation plan
but does have a written disaster plan.

State Archives has a preservation officer but does not
employ a trained, full-time conservator.

Nevada does not have a statewide preservation plan or a
disaster response team.

Arrangement and description, cont.

Published finding aids  produced by State Archives
describe 5% of holdings at record group and series level

Automated finding aids accessible in-house describe
100% of State Archives holdings at the record group and
30% at the series level

Automated finding aids accessible remotely describe 10%
of State Archives holdings at record group and series level.

Access to Records in State Archives, cont.
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ELECTRONIC RECORDS =

RECORDS-RELATED LEGISLATION, REGULATIONS, AND GUIDELINES

INFORMATION POLICY AND INFORMATION INFRASTRUCTURE INITIATIVES

SPECIAL PROJECTS AND PROGRAM HIGHLIGHTS
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State Archives has an electronic records management
program integrated with its regular program.

State Archives has surveyed/inventoried and scheduled
dispositions for electronic records.

State Archives provides security storage for and has
accessioned electronic records.

State Records Management issued Optical Imaging and
Electronic Records Regulations in January 1994.  It has
also developed a general records retention schedule
covering electronic records.

Definition of a record
1991 statute and regulations
Includes e-mail and electronic records.

Public’s right to access to government records
provided in statute.

Restrictions to specific classes of records
provided, expire after 50 years or life of individual for
records transferred to State Archives, whichever is later.

Permanent paper standards
None

Optical imaging standards
1994 regulations

Admissibility of microfilm
1981 statute

Admissibility of optical images
1994 regulation

Admissibility of electronic records
1991 statute, 1993 regulation

Theft/defacement of a public record
1967, 1993 statutes

Replevin
1983 statute

Research and photocopy charges
1965 statute

Information Resources Management
No activity reported.

Information Policy Coordination
No activity reported.

Government Information Locator Service
No activity reported.

Nevada State Library and Archives to be Internet Host
for State Government in Nevada

The Nevada State Library and Archives will become the
Internet host for state government in Nevada. Among
the items on the gopher will be the public access
catalog for the library collections and guides to the
archives holdings. These include name indexes to the
Nevada State Prison inmate case files, Northern and
Southern Nevada Children’s Homes case files.
Campaign Disclosure statements, Governors’ executive
records from 1861 to 1988, territorial records and other

Electronic Access to Government Information and
Services

NASIRE reports that there are no such applications in
Nevada state government.

NGA reports no activities in Nevada.

record groups.  The Internet node will be in place by
August 1, 1995. Library and Archives staff will hold
meetings to determine a means of handling e-mail
reference requests.

Legislature Supports Archives
The Governor’s recommendations for two new positions
for the state archives was approved by the State
Legislature. An Archivist II and Archives and Records
Assistant are the first new positions to be filled since
1987 and will increase the archives staff to four.

cont.

AUTOMATED APPLICATIONS
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State Archives uses the following automated
applications:

Finding aids PFS Professional File, Word
Perfect 5.1

Accessioning R-Base, PFS Professional File,
WP 5.1

Inventory control R-Base, PFS Professional File,
WP 5.1

Records scheduling R-Base
Correspondence Word Perfect 5.1
Space management R-Base
Publications Word Perfect 5.1

Electronic Mail
State Archives staff can communicate within the agency
and with outsiders via the Internet through another
provider.

NASIRE reports that government-wide e-mail is in the
planning process/pilot stage.  State Coordinator notes that
completion is scheduled for August 1995.
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SHRAB ACTIVITIES z

FOR FURTHER INFORMATION )+

Notes
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Abbreviations/Acronyms
COM Computer output microfilm
COSHRC Council of State Historical Records Coordinators
FTEs Full time equivalent staff  positions
SHRAB State Historical Records Advisory Board
N/A Not available
NAGARA National Association of Government Archives and

Records  Administrators
NASIRE National Association of State Information Resources

Executives
NGA National Governor’s Association
NHPRC National Historical Publications and Records

Commission
RLIN Research Libraries Information Network
SHRAB State Historical Records Advisory Board

Planning Activities for Historical Collections

The Department of Museums, Library, and Arts (MLA)
has organized planning teams to coordinate the
reference, access, and preservation services of the
historical agencies in the Department.  Governor Bob
Miller’s office approved Total Quality Management
(TQM) training for staff members from the Nevada State
Library and Archives, Nevada Historical Society, and
Nevada State Museum, and asked the MLA to study its
delivery of information services, survey researchers and
patrons, and propose a project to improve reference
and access to historical information. Peter Bandurraga,
Director of the Nevada Historical Society, is the TQM
Team Leader for this project. MLA is one of three state
agencies selected for a pilot program for TQM projects.

A separate conservation planning group has been
formed to review all past institutional plans and needs
assessments, update disaster response plans, develop
a department-wide preservation plan and to start up a
conservation lab in the State Library and Archives
Building.  State Archives Manager Jeffrey M. Kintop has
been assigned to coordinate this planning project.

The Nevada State Historical Records Advisory Board has
submitted a proposal for a Planning Grant for the
November  1995 meeting.

State Archives and Records Management
Guy Louis Rocha, State Archives and Records
Administrator
Nevada State Library and Archives
100 Stewart Street, Carson City, NV 89710
Telephone: (702) 687-8317    Fax: (702) 687-8311
Internet: guyrocha@unr.edu

Confidential Records and Constituent Mail Opened
AB 36 was approved by Governor Bob Miller and will

open confidential records at the State Archives to the
research public sooner.  Under the old statutes, confidential
records were open to the public fifty years after the close of a
file, providing the individual to whom the file relates was
deceased. The new law, effective October 1, 1995, opens
them after thirty years providing the person is deceased. It
also opens Governor’s constituent mail from 1861 to 1985 to
public disclosure October 1, 1995. Future transfers of
constituent mails will be subject to restrictions until ten years
after a governor leaves office.

State Records Center expansion
Expansion has been approved and will be completed by
June 30, 1997.

Special Projects and Program Highlights, cont.
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Sources

Unless otherwise specified below, all information in this
profile was provided by the State Archives and/or
Records Management offices in the state.  Most 1994
data was collected on the Joint Survey administered by
the National Association of Government Archives and
Records Administrators (NAGARA) and the Council of
State Historical Records Coordinators (COSHRC).
Additional information was collected from state-issued
newsletters and publicity materials, the NAGARA
newsletter, Clearinghouse, and interviews with state
personnel.

Contact for the COSHRC report:   Jeffrey Kintop, State
Archives Manager, Nevada State Library and Archives,
Capitol Complex, 100 Stewart Street, Carson City, NV
89710.  Telephone: (702) 687-5210.

Estimated State Population (July 1, 1994):
Estimates were published in the Census Bureau
newsletter, Census and You (January 1995): 3.  The
numbers include Armed Forces personnel residing in
each state.

State Government Finances, Employment, and Earnings
Data:

U.S. Bureau of the Census, State Finances: 1993,
Public Employment: 1992.

Number of local government units:  U.S. Bureau of the
Census, 1992 Census of Governments, Government
Organization.

E-mail and Information Policy and National Information
Infrastructure

NASIRE, “Development of the National Information
Infrastructure: Issues of State and Local Governments,”
Issue Focus Report (April 1994):9, 15; NGA,
“Technology Inventory,” Government Technology ((May
1995): 36-40, National Assn of State Directors of
Administration and General Services, “Survey of
Technologies Accessible to State Agencies,”
Government Technology  (May 1995): 52, “Internet
Connections to State Government,” Government
Technology (May 1995):62.


